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Stand Out with These 5 Powerful Habits

Description

In order to succeed at work, it's important to show what makes you special - your unique skills and
willingness to make a difference. Simply being loud, aggressive, or difficult won't cut it. To impress your
colleagues and bosses, you need to stand out in a positive way.

One key way to stand out is by seizing opportunities to showcase your abilities, take on new tasks,
collaborate with others, and be a team player. By demonstrating your capabilities and getting things done,
you'll build a reputation that can lead to promotions and job satisfaction.

Moreover, standing out can inspire others and foster a positive work environment. Seeing your colleagues
excel can motivate you to do the same, creating a more productive team overall.

Here are five habits that can help you shine in the workplace:

1. Be creative and innovative.

2. Take initiative and work hard.

3. Stay humble and eager to learn.

4. Collaborate effectively and positively.

5. Stay informed about industry trends and best practices.

By embodying these habits, you can set yourself apart and excel in your career.

Vocabulary List:

1. Unique /ju'ni:k/ (adjective): Being the only one of its kind; unlike anything else.

N

Aggressive /a'gresiv/ (adjective): Ready or likely to attack or confront; characterized by or resulting from
aggression.

Collaborate /ka'leeba,rert/ (verb): To work jointly with others especially in an intellectual endeavor.
Innovative /'ina,vertiv/ (adjective): Featuring new methods; advanced and original.

Motivate /'moutr,veit/ (verb): To provide someone with a reason for doing something; to inspire.

o v e W

Succeed /sak'si:d/ (verb): To accomplish a desired aim or achieve success.

Comprehension Questions
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Multiple Choice

1. What is one key way to stand out in the workplace according to the text?

Option: Being loud, aggressive, and difficult

Option: Seizing opportunities to showcase your abilities
Option: Avoiding collaboration with others

Option: Being passive and quiet

2. Which of the following is NOT mentioned as a way to shine in the workplace?

Option: Being creative and innovative

Option: Collaborating effectively and positively

Option: Being aggressive and confrontational

Option: Staying informed about industry trends and best practices

3. Why is it important to stay humble and eager to learn in the workplace?

Option: To intimidate colleagues
Option: To avoid collaboration
Option: To build a positive reputation
Option: To prevent promotions

4. How can standing out in the workplace inspire others?

Option: By being passive and quiet
Option: By demotivating colleagues
Option: By excelling and motivating others
Option: By avoiding collaboration

5. Which habit involves taking on new tasks and showcasing abilities?

Option: Being creative and innovative

Option: Staying informed about industry trends
Option: Collaborating effectively and positively
Option: Taking initiative and working hard

6. What is a key benefit of staying informed about industry trends and best practices?

Option: Avoiding promotions

Option: Being passive at work

Option: Setting yourself apart and excelling in your career
Option: Isolating yourself from colleagues
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Answer

Multiple Choice: 1. Seizing opportunities to showcase your abilities 2. Being aggressive and confrontational
3. To build a positive reputation 4. By excelling and motivating others 5. Taking initiative and working hard
6. Setting yourself apart and excelling in your career

Vocabulary quizzes

Multiple Choice ( Select the Correct answer for each question. )

1. What can enhance the functionality of a web browser?

Option: Plugins

Option: Hardware
Option: Operating system
Option: Firewall

2. A system is considered vulnerable when it is easily susceptible to what?

Option: Malware
Option: Updates
Option: Firewall

Option: Antivirus

3. What provides a record of presence or absence?

Option: Calendar

Option: Alarm

Option: Clock

Option: Attendance register

4. Which approach involves taking action before problems occur?

Option: Reactive
Option: Passive
Option: Proactive
Option: Indecisive

5. What process involves discussions aimed at reaching agreements?

Option: Coercion
Option: Negotiations
Option: Dictation
Option: Confrontation

Page 3
www.esl-news.com



e

ESL-NEWS
www.esl-news.com

6. What involves working together towards a common goal or purpose?

Option: Isolation
Option: Competition
Option: Collaboration
Option: Conflict

7. Which term refers to the state or fact of exclusive rights and control over something?

Option: Possession
Option: Sharing

Option: Borrowing
Option: Ownership

8. What is the quality of being thankful and appreciative?

Option: Envy

Option: Complacency
Option: Skepticism
Option: Gratitude

9. Which term means showing great attention to detail?

Option: Carelessly
Option: Rapidly
Option: Meticulously
Option: Sporadically

10. Who are individuals or groups with an interest in the success of an organization?
Option: Critics
Option: Detractors
Option: Opponents
Option: Stakeholders

Gap-Fill ( Fill in the blanks with the correct word from the vocabulary list. )

11. thinking leads to groundbreaking discoveries and solutions.

12. Success is often the result of hard work and

13.To risks companies implement various safety measures.

14. Natural disasters can cause significant to businesses.

15. Each individual has a set of skills and characteristics.
Page 4

www.esl-news.com



ESL-NEWS
www.esl-news.com

16. Event planners coordinate all the for a successful function.

17. Societal guide behavior and expectations within a community.

18. Some businesses adopt marketing strategies to dominate the market.
19. Managers use various techniques to their employees.

20. Investors are advised to be when considering high-risk ventures.

Matching Sentences ( Match each definition to the correct word from the vocabulary list. )

21. Sophisticated software is used for early of security threats.

22. Teams must effectively to achieve project goals.

23. The investment brought returns over the years.

24. With determination and effort one can in any endeavor.

25. Being in problem-solving can prevent future issues.

26. A positive can greatly impact productivity and well-being.

27. Taking of your mistakes is a sign of maturity.

28. Companies that embrace ideas often lead in their industries.

29. Expressing towards others can strengthen relationships.

30. is key in overcoming challenges and achieving goals.

Answer

Multiple Choice: 1. Plugins 2. Malware 3. Attendance register 4. Proactive 5. Negotiations 6. Collaboration

7. Ownership 8. Gratitude 9. Meticulously 10. Stakeholders

Gap-Fill: 11. Innovative 12. Persistence 13. Mitigate 14. Disruptions 15. Unique 16. Arrangements 17. Norms
18. Aggressive 19. Motivate 20. Cautious

Matching sentence: 1. Detection 2. Collaborate 3. Substantial 4. Succeed 5. Proactive 6. Mindset 7. Ownership
8. Innovative 9. Gratitude 10. Persistence
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